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ASUN/CPI Transportation Benefits Process

In order to apply for ASUN/CPI transportation benefits, eligible students must:

· Have a completed Benefits Worksheet in file.

· Be enrolled with a set schedule in an approved ASUN/CPI program, as well as working the necessary number of hours at a paying job.  All students must work and be paid at least minimum wage for 2 or more hours during each reimbursement period.  
· Have remaining financial aid eligibility (college credit students only).

· Sign a Transportation Support Services Agreement and adhere to it as well as all other ASUN/CPI policies.

If approved for transportation benefits through ASUN/CPI:

· Student must complete and return an accurate ASUN/CP Employment Verification Form for each reimbursement period by 12pm on the Paperwork Due dates. Fuel will be disbursed 3pm-4:30pm on the Fuel Card Release Dates on the Newport Campus (unless prior arrangements are made).
· Student may use the issued cards on at any location bearing the CITGO emblem.  Altered cards will not be accepted at the participating vendors.  Student must sign their gas receipt and return it to ASUN/CP prior to receiving any additional fuel cards.  
· Each transaction receipt must not include any charges other than the fuel amount listed on your card.  If you intend to make any additional purchases at the station, they will need to be completed as a separate transaction. 
Fuel Disbursement Calendar

Spring 2014
	Pay Period
	Class or Lab Attendance
Due to CPI Office
	Paperwork 
Due to CPI Office         
	Fuel Card
Release Dates

	1
	1/21/14-1/25/14

1/27/14-1/31/14
	Monday, Feb 3
	Monday, Feb 3

	2
	2/3/14-2/7/14

2/10/14-2/14/14
	Monday, Feb 17
	Monday, Feb 17

	3
	2/17/14-2/21/14

2/24/14-2/28/14
	Monday, Mar 3
	Monday, Mar 3

	4
	3/3/14-3/7/14

3/10/14-3/14/14
	Monday, Mar 17
	Monday, Mar 17

	5
	3/17/14-3/21/14

Spring Break 3/24/14-3/28-14
	Monday, Mar 31
	Monday, Mar 31

	6
	3/31/14-4/4/14

4/7/14-4/11/14
	Monday, Apr 14
	Monday, Apr 14

	7
	4/14/14-4/18/14

4/21/14-4/25/14
	Monday, Apr 28
	Monday, Apr 28

	8
	4/28/14-/5/2/14
	Monday, May 5
	Monday, May 5


No fuel will be awarded during the first week of class and the week of finals.
Signature ____________________________________________ Date_____________________________

**This form must be signed and returned before student can pick up any gas cards**
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